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5.1.30. All Parliament Questions should be treated as ‘M ost Immediate’ and given top priority. The date
specified by the Ministry for reply to them must invariably be adhered to. In case it is not possible to
furnish a draft reply to the Ministry by the due date, an interim reply should be sent by that date either
suggesting an interim reply or stating the date by which the reply would be sent. A copy of this reply
should always be sent to the Coordinating Officer. A copy of the final reply when sent to the Ministry
should also be addressed to the Coordinating Officer. The Section Officer dealing with the question
would primarily be responsible for reply to the Ministry by the prescribed date.

5.1.31. While furnishing material in reply to Parliament Questions, it should be noted that exhaustive
material should be collected and nothing pertinent should be omitted. The material should be
comprehensive as possible so as to give the full information on all aspects of the question. The reply
suggested should be to the point and no attempt should be made to run away from the Question.

5.1.32. If the reply to a Question is not sent to the Ministry by the prescribed date, the Coordination
Officer would bring it to the notice of the Divisional Head concerned who would take immediate steps to
expedite the reply.

5.1.33. All Pgrliament Questions should be submitted to the Director General before reply to the
Ministry. This should be done as soon as possible after the draft reply and the Note for
Supplementaries/ background note are ready.

5.1.34. There is no objection if the draft replies to Parliament Questions and material for
Supplementaries duly approved by DG: AIR are forwarded to the Ministry by an officer other than DG
himself. It may, however, be invariably stated in the forwarding communications that these have been
approved by the Director General.

5.1.35. When Director General is on tour or on leave, the replies to the Questions and the notes

accompanying them would be approved by the Divisional Heads and this fact stated in the forwarding
communications.

5.1.36. Each Section will maintain a register for watching the progress of the disposal of the questions
being dealt with by it. If the file is delayed at any stage, the S.O. would promptly bring it to the notice of
the Branch Officer.

5.1.37. In the case of Starred Questions, the draft reply and the material for supplementaries should be
separate. The note for supplementaries should be elaborate and prepared to meet possible interpretation
in the House. In the case of Unstarred Questions, a background note should be given to enable officer of
the Ministry/ Deputy Minister/ Minister to modify the reply as necessary.

5.1.38. The last date for submission of replies to the Ministry must be adhered to. Normally, the Branch
Officer must put up the reply to the Divisional Heads at least 2 days before that date. This must be done
even if the information is incomplete, giving such information as is available. In several cases, it is not
necessary to give the very latest information. Branch Officers should discuss with the Divisional Heads,
the manner in which such incomplete information should be supplied if complete information cannot be

given in time.

5.1.39. When obtaining information from Heads of Units/Stations, a target date for reply should
invariably be prescribed giving a margin of a few days, if possible, to enable them to collect the material.
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5.1.40. The replies of Heads of Stations should reach the Directorate by the prescribed date. In case no
date is fixed by the Directorate for reply to it, Heads of Units should ensure that their reply reaches the
Directorate within 72 hours of the receipt of the query by them. Incase it is not possible for them to send
their reply within this period or in case they think that collection of the reply and background material
would be too laborious, time consuming and costly, they should immediately intimate their difficulties to
the Directorate for consideration. However, Heads of Units may note that their primary duty is to
furnish the information asked for by the M.Ps. even at the cost of some inconvenience to them and their
staff.

5.1.41. No Head of AIR Unit may send a reply to the Ministry direct. This is, however, permissible in
extremely immediate cases, when a copy of the reply may be simultaneously marked to the Divisional
Head.

5.1.42. The registers mentioned above, should also include Assurances which are to be fulfilled. The
instructions relating to Parliament Questions will also apply to Assurances, except that in the case of
Assurances action should be finalised within the prescribed period of 2 months and a reply should be sent
to the Ministry and the Coordinating officer within this period.




