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Annexure-I11

(See Paragraph 8.1.91)

Chart showing different kinds of stores maintained in A.LR. their custodian, persons responsible for
physical verification, etc.

SI.  Particulars Form in which Ref. to para Custodian Authority by When physical Remarks
No. of stores maintained of AIR Manual whom cent-per- verification is due
Vol. 1 cent/ 10% physical
verification
to be conducted

6 7

2 3

Stationery SY-240 5.9.9 Clerk PEX/By an officer Once a year in
higher in status April at the time
than the verifying of sending annual
officer to be nomi- indent to the Sta-
nated by S.D. tionery Office.

2. Forms SY-240 5.9.9 Clerk —do— Once a year in
April at the time
of sending annual
indent to the Form
Stores, Calcutta.

H

w

> ]
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{
!
!

\

l
3. Typewriters, AIR-A.54 & Annexure to Head Clerk —do— Annually at the

Duplicators and Form XI in Chapter V & end of the financial

| other office Appx. D of paras 5.9.6 & year.

| machines Rules for the  5.9.20

| supply & use of

r stationery stores.

| . Cycles AIR-A.54 5.9.6 Head Clerk —do— —do—
5. Furniture AIR-A.54 5.2.10,5.9.10  Clerk Gr. 1 Head Clerk/A.S.D. —do—

& 6.3.53

6. Fire fighting AIR-A 54 5.9.52 Clerk Gr. | Head Clerk/A.S.D. —do—
equipment .
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‘ 7. Musical AIR-A.54 5.9.11 Programme ASD/By an officer Annually at the
Instruments Executive higher in status end of financial
than the verifying year.
officer to be nomi-

nated by S.D.
8. Time pieces, AIR-A .20 59.6 Head Clerk PEX/ASE —do—
Locks, Metric
Weights, Garden
Tools, Buckets,
Petromax lamps
, etc.
9. Books DG AIR Memo 5.2.19, 5.9.22(7) Librarian PEX or AO HO. or —do—
No. 5/1/70-P5 by an officer higher
dated 21.X.70 in Status then the
verifying office
10. Gr&rpophone AIR-A 4 5.2.19, 5.9.25 —do— —do—
records
11. Transcription AIR-AS 5.2.19, 5.9.26 —do— —do— —do—
Service Records
12.  Electrical Discs & AlIR-A.6 5.2.19, 5.9.27(5) —do— —do— —do—
Tape Recordings.
13. Processed Annexures S, 6, 14.2.10, 14.2.12, —do— —do— —do—
Records, tape and 11 & 13 of 14.4.8
discs recordings. Chapter X1V.
14. (a) Car AIR-A.54 5.2.7,10.2.15 PEX ASE/ By an officer —do—

;r
l

higher in status

than the verifying

officer to be nomi-

nated by S.D. —do—
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(b) Car
Accessories
Consumable stores
(a) Engineering

(b) Others

Uniforms

Engineering stores
(Numerical
accounts).

Engineering Stores
(Inventory of
Assets)

Empties

AIR-A.20

S-150
S-150

Model Form
100 & 101 of
House keeping
Jobs

AIR-A9

AIR-A.20

AIR-A.55

7.4.10

6.3.39
6.3.39

Note below
594

6.3.28, 6.3.53,

6.3.54.

6.3.50, 6.3.53

6.3.52

Studio Executive

Storekeeper
Clerk

Clerk

Storekeeper

—do—

—do—

—do—

ASE/SE
As against |

As against |

ASE/SE*

ASE/SE

As against 14

_do.__

—do—
—do—

Annually at the
end of financial
year.

Monthly

Annually at the
end of financial
year.

—do—

377

*10% test verifi-
cation is conduc-
ted monthly.
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20. Fixed Assets

AIR-A.54

6.3.49, 6.3.53

—do—

SE or ASE in-
charge/ Head of
Office

—do—

378

100% physical
verification is
conducted by SE
or ASE incharge
and 10% by Head
of Office. In the
case of Auxilliary
and Vividh. Bharati
Centres 100%
physical verification
should be done by
the ASE/AE and
10% test check by
the Head of Office
namely SE/ASD/
ASE.
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21. Defective stores

22. Unserviceable
stores

23. (a) Photaographs

(b) Photographs
Blocks etc.

AIR-A.49
AIR-A.50

AIR-A 2]

AIR-A.89

6.3.29
6.3.30 to 6.3.33

5.9.16

17.2.48

—do— ASE/SE
—do— ASE/SE
Studio As against |
Executive
Person to be Editor/SD

nominated by
Head of Officc ABM/Editor

379

—do—
—do—

Annually at the
end of financial year.

—do—

—do— For Akashvani
Group of Journals

Note: 1. PEX will mean the officer-incharge of administration and SD “Head of Office” in offices other than Stations of AIR. In four
zonal stations, NSD and ESD, the officer-in-charge of administration will be the A.O.

2. In Stations where only SE or A.S.E. has been posted, the 100% physical verification of the various technical items of stores should be carried
out by an A.E. to be nominated by the Head of Office.
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