












































































































































AIR MANUAL

4.
S.

6.

Executive Engineer (Civil/ Elec.)
Surveyor of Works

Architects

Superintending Engineer
_do—

Senior Architect

II-A GROUP ‘B’ ENGG./TECHNICAL OFFICERS (Gtd. and Non-Gtd. Staff)

1I-B SUBORDINATE OFFICES OF A.LR

Headquarters and P&D Unit

Asstt. Engineers

Sr. Engg. Assistant
AEs/SEA in Research Department

Chief Draftsman (P&D Unit,
DGAIR)

(Including Zonal Engg. Office)

II-C CIVIL CONSTRUCTION WING

1.
2.

Asstt. Engineers at Station/
Offices including CBS/HPTs/ Auy.
Centres/STI(T) and in the office

SEAs at AIR Stations/ Offices and
Monitoring Service

SEAs at HPTs headed by
Superintending Engineer

(a) (Headquarters Staff)
Asstt. Surveyor of Work (C)

Asstt. Architect

Immediate Superior Officer
(Station Engineer’s Cadre)

—do—
Assistant Research Engineer

Dy Director Engg. concerned

S.E./DDE/ARE. (At Station/
Offices where SE is not available,
ASE concenred will be the
Reporting Officer)

AE/ASE in the Station (where
both the AE & ASE exist, then ASE
will write the report)

ASE

Surveyor of Works (C)

Architect

Chief Engineer (Civil)
_do—

—do—

Next higher Officer
(Sr. Engg. Cadre)

—do-—
Research Engineer

Director of Engineering
concerned

Concerned Suptdg. Engr./
Director (Engg.) of the

zone concerned/ Dir. (Engg.)
at Hqrs. as the case may be

Station Engineer/Supdt.
Engineer (where both

Station Engineer & Supt.
Engineer are posted, the
Station Engineer will

review the CR and submit
the same to Suptdg. Engineer
for his remarks as
Co-Reviewing Officer)

—do—

Superintending Engineer (C)

Senior Architect
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AIR MANUAL

(b) Divisional and Sub-Divisional Offices-Civil/Electrical

1. Asstt. Surveyor of Works (Civil)
2. Asstt. Engineer/ ASW (Civil/Elec.)

Executive Engineer (C)

—do—

HI-GROUP ‘C’ ENGG. AND TECHNICAL OFFICERS

(A) Headquarters and P&D Unit

1. Draftsman/ Ferro-Printer/ Tracer

2. All other Class-111 Staff (e.g. Sr.
Tech., Technician, Celotex Cutter,
Electrician etc.)

(B) Subordinate Offices of A.L.R.
l. Class-111 Staff at Station/Office

2. Class-111 Staff at Station/Office
(excluding Aux. Centres) where the
Head of Office is an Engg. Officer

3. Class-111 Staff at Aux. Centres

11I-C CIVIL CONSTRUCTION WING
(a) Headquarter Staff
l. Sectional Officer

2. Draftsman of Gr. I, I1 & Il and
Ferro-Printer as Architectural
Staff

Chief Draftsman

Immediate Superior Officer

ASE or SE when ASE is not
available

ASE or Officer in ASE Cadre
or SE when ASE is not
available

ASE or immediate Superior Officer

Asstt. Surveyor of Works

Asstt. Architech

Superintending Engineer (C)

—do—

Asstt. Planning Officer
concerned

Next Higher Officer

SE (Head of the Technical
Section)

SE or Officer in SE’s
SE or Officer in SE’s
cadre

SE/ASE in charge of the
Centre.

Surveyor of Works

Architect

(b) DIVISIONAL AND SUB-DIVISIONAL OFFICES (Civil Elect.) attached to CCW.

1. Sectional Officers in Divisional
Offices (Civil & Electrical.)

2. Sectional Officer in Sub-Divisional
at offices (Civil & Elec.)

3. Draftsman Gr. I, 11 & 11l in Civil
Division

4, Draftsman Gr. I, 11 & 11l in Elcc.
Division

5. Tracer in the Sub-Divisional
Office (Civil; Electrical)

Asstt. Surveyor of Works (Civil &
Electrical.)

Asstt. Engineer (Civil & Elect.)
Executive Engincer (Civil)
Asstt. Surveyor of Works

(Electricals)

Asstt. Engineer (Civil & Elec.)

Executive Engineer
(Civil & Elec.)

—do--

Superintending Engineer
(Civil)

Executive Engineer (Elec.)

Executive Engineer
(Civil & Electrical)
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ANNEXURE V

61

STATEMENT SHOWING THE REPORTING AND REVIEWING AUTHORITIES IN
RESPECT OF THE ADMINISTRATIVE STAFF

Sl.  Category of Post Reporting Officer Reviewing Officer
No. )
2 3 4
A— All Ministrial/ Administrative staff working in Headquarters
A-I Group ‘A’ officers working in the Directorate
1.  Director General Secretary Minister
2. Dy. Director General (Admn.) Director General Secretary
3. Dy. Director General (Security) —do— —do—
4. Director (Admn. & Finance) —do— . —do—
5. Dy. Director of Admn. Director (Admn & Finance) Dy. Director General (Admn.)
6. Dy. Development Officer (Admn.) Director (Admn & Finance) CE Engineer-in-Chief
concerned will add his remarks in
the same part
7.  Dy. Director Admn. (Welfare) Dy. Director General (Admn.) Director General
8.  Dy. Director (O.L.) Director (Admn. & Finance) Dy. Director General (Admn.)
9.  Dy. Director (Administrative Director, STI(P) Dy. Director General
Training), STI (P) concerned. DDG (A)
will add his remarks
in the same part as
Co-Reviewing Officer
10.  Dy. Director (Security) Dy. Director General (Security) Director General

Sr. Analyst

Director (Admn. & Finance)

A-II Group ‘B’ (Gtd. & Non Gtd.) Staff working in the Dte.

1.

Section Officers

Junior Analyst
Private Secretary/Sr. P.As.
Assistants

Research Assistant

Branch Officer

Senior Analyst
Immediate Officer
Section Officers concerned

Junior Analyst

Dy. Director General
(Admn.)

Director (A&F)/DDG (A)
as the case may be.

Director (A&F)

Branch Officer concerned

Senior Analyst
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6. Inspector of Acctts.
7. Stenographers/P.As. Gr.C
8. Accountant

9. Security Officer

Dy. Director General concerned
Immediate Officer
Section Officer

Dy. Director (Security)

A-III Group-‘C’ & ‘D’ Staff working in the Dte.

1. Lower Division Clerk/Upper
Division Clerk of the staff
sections

2.  Hindi Translator

3. Librarian

4. Reception Officer (Sr. grade as
well as Jr. Gr.

5. Telephone Operator

6. Care-Taker

7.  Stenographer (Grade-D)

8.  Staff-Car Driver/ Motor Driver

9.  Gestetner Operator

10.  Security Guards (Group-‘D’)

A-IV Staff working in AR Unit

L. Section Officer

2. Licence Supervisor/ Statistician
3. Statistical Asstt.

4, Statistical Computer

S. Machine Operator

6. Sr. Cartographer

7. L.D.C./U.D.C.

A-V Staff working in Security Cell

1. Assistant/Incharge

2. L.D.C./U.D.C.

Section Officer

DD(@OL)

Section Officer of the
concerned section

Section Officer (Hgrs)

Section Officer, GA Section

Immediate Superior Officer

”

Section Officer (Hgr)

Security Officer (Dy. Director
Security will countersign the
report)

Director, Audience Research
Dy. Director (A.R.)

Statistician

Dy Director (A.R.)

Section Officer

Dy. Director (Security)

62

Director General

Branch Officer

Dy. Director General
(Security)

Branch Officer

Director (A&F)

Brnach Officer

”»

Branch Officer

Director (A&F)
Director, A.R.

Dy. Director, A.R..

"»

Director, A.R.

Director, Audience Research

Dy. Director General
(Security)
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A-VI Group-B, C & D’ Ministrial Staff working in the Civil Construction Wing (Hqrs)

1.

4.

Section Officer

Asstt/UDC/LDC
Stenographer/ PA/Sr.P.A.

Class-1V Staff

Branch Officer

Seetion Officer

Immediate Officer

A-VII Group-‘C’ & ‘D’ Ministrial Staif in Divisional Offices (Civil/Electrical)

1.

Head Clerk

Divisional Acctt.

Stenographer, Gr. 111

Clerk Gr. I and Clerk Gr.II

All Class-1V Staff (Security Guard/
Chowkidar)

Executive Engineer (Civil/Elec.)

Immediate Superior Officer

Head Clerk/Divisional Acctt (as
the case may be)

Immediate Superior Officer

63

Superintending Engineer
(Civil)

Branch Officer

Superintending Engineer
(Civil)

”

Executive Engineer
(Civil/ Elec.)

A-VIII Group-‘C’ & ‘D’ Ministrial Staff in Sub-Divisional Offices (Civil/Elec.) of CCW

2.

Clerk Gr.l/Clerk Gr. 11

All Class-1V Staff

Assistant Engineer (Civil/ Elec.)

Immediate Superior Officer

Executive Engineer
(Civil/ Elec.)

MINISTRIAL ADMINISTRATIVE STAFF IN SUBORDINATE STATIONS/OFFICES OF ALL INDIA RADIO

B-1 Group—‘A’ & ‘B’ Ministrial & Administrative Officers working in Subordinate Stations/ Offices of AIR

1.

Cost Accounts Officer in Central
Sales Unit, AIR, Bombay.

Dy. Director (Acctts.) in CSU

- Asstt. Cost Accounts Officer

in CUS

Accounts Officer in Central Stores,
AIR, Delhi.

Director of Sales

Dy. Director (Acctts) CSU

Head of Office

Dy. Director General
(Admn.)

”»

Director of Sales, CSU

Director (A&F) of DDG(A)
in case the Head of Office
is of Selection Grade
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5.

Accounts Officer in the Offices of
Zonal Chief Engineers

Jr. Accounts Officer in the Office
of Zonal Chief Engineers

Administrative Officer in ESD

Administrative Officer in CSU

Admn. Officer in NSD (Sr. Grade as
well as Jr. Gr.) and Accounts Officer

Admn. Officers (Sr. Grade as well
as Jr. Grade) working in AIR
Stations/ Offices including HPTs

other than those working in E.S.D.

N.S.D. and CSU

Asstt. Business Mananger working
in Akashvani Group of Journals &
Betar Jagat, AIR, Calcutta

Hindi Officer at AIR Station/
Offices.

Monitors in Monitoring Service,
AIR, Ayanagar, Delhi

Director (Engg.) concerned in the
Zonal offices

Accounts Officer

Dy. Director, ESD
Dy. Director, CSU

Deputy Director of Administration

Head of Station/Office (where the
Head of Office/Station is a Prog.
Officer, the Senior most Erngg.
Officer will record his comments
on a separate sheet and send these
comments to the Prog. Head who
will pass on these comments along
with the CR to the Reviewing
Officer. This will also apply vice-
versa in respect of the Prog. Head
in case the Head of Office/Station
is an Engg. Officer. The Head of
Station/ Office either of Programme
or Engineering should write the CR
of the A.O./Sr. A.C. by taking
into account the view of the each
other as the case may be)

Editor Akashvani Group of
Journals/ Editor-Betar Jagat,
Calcutta

Head of Station/Office (DDCOL.)
in the Hqr. will add his remarks
in the same part as Co-Reporting
Officer

Director, Monitoring Service

Chief Engineer (Zone)
concerned

Director (Engg.) concerned
in the Zone

Director, ESD
Director of Sales, Bombay.

Jt. Director of News

Director (A&F)/DDG (A}
(where the Head of
Offices carry’s equal
pay-scale to Director,
(A&F) the C.Rs will b
reviewed by the DDG
(A) e.g. A.Os/

Sr. A.O. working in
HPTs and where the
Head of Offices are
SDs (Selection Grade)
in position)

Director of Prog.(P.R.)

Director, (A&F)/ DDG(A)
as the case may be

Jt. Director of News
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B.-II GROUP ‘C’ & ‘D’ MINISTERIAL/ADMINISTRATIVE STAFF WORKING IN SUBORDINATE STATIONS/
OFFICES OF A.LR.

10.

Head Clerks/ Accountants at
Stations/ Offices (with ASD
or A.O.)

Head Clerks/ Accountants at
Stations/ Offices (without
ADS/A.0)

- Head Clerks/Acctts. in E.S.D.

(with A.O.)

Head Clerk/Acctt. in NSD

Head Clerk/Accountant at
CBS Centre

Clerk Grade-I and II in NSD

Other Ministerial Staff at AIR
Station/ Offices (with ASD or A.O.)

Other Ministrial Staff at AIR
Station/ offices (without
ASD or A.0))

Programme Secretary/ Tape
Librarian (born on regular
establishment)

Stenographers in NSD
(i) Working in Shifts
(ii) Other Stenographers

Stenographers at AIR Stations/
Offices

Asstt. Station Director or A.O.

Head of Office

Administrative Officer

A.O. or Sr. ‘A.O. as the
case may be.

Asstt, Station Director

(The ASE at CBS Centre will
record his comments on a
separate sheet of paper and
send these comments to the
Reporting Officer who will
pass on these comments along
with the CR written by him
to Reviewing Officer for his
consideration while reviewing
the reports

vice-versa in case the

Head of Station/Office

is an Engg. Officer)

Head Clerk/ Acctt.

Immediate Superior Officer

—do—

Programme Executive concerned

Immediate Superior Officer.
—do—

Immediate Superior

Head of Office.

Director, (A&F)/ DDG(A)
as the case may be

Dy. Director, ESD. looking
after the work

Dy. Director Admn./Jt.
Director of News

Director (A&F)

Sr, A.O./ Acctts Officer
NSD

ASD or A.O.

Head of Office

—do—

Jt. Director of News
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12.

13.

14.

Security Staff at Stations/

Offices

(i) Security Officer
(ii) Head Security Guard

(iii) Security Guards/Chowkidar

Hindi Translators at AIR
Stations/ Offices

(i) With Hindi Officer
(ii) Without Hindi Officer

Other Group ‘D’ Staff at AIR
Stations/ Offices

Head of Station/Office
Security Officer or Immediate
Superior Officer.

Immediate Superior Officer

Hindi Officer of the Station/
Office

A.O. or Sr. A.O. or an Officer
of equivalent or higher status
nominated by the Head of Office
to look after the Hindi Work

Immediate Superior Officer.
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DDG (Security)
Head of Office

Head of Office

—do—
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STATEMENT SHOWING THE REPORTING AND REVIEWING AUTHORITIES IN
RESPECT OF THE PRODUCTION STAFF WORKING IN AIR

SL.
No.

Category of the Post

Reporting Officer

Reviewing Officer

1

2

A-PRODUCTION STAFF IN THE DGAIR

1.

Director (Sports)

Chief Producer.

Dy. Chief Producer (where there
is no Chief Producer).

Dy. Chief Producer (where there
is Chief Producer)

Producers who have DCP or CP
above them

Asstt, Producers

Other Staff Artists (Script
Writers/ Copysts/ Research
Asstts./ Production Asstts./
Recordists/ Tape-Librarian etc.)

Staff Artists working in the
STI(P)

Dy. Director General concerned
Addl. D.G. will add his remarks
in the same part as Co-
Reporting Officer

—do—

—do—

Chief Producer

DCP/CP concerned

Immediate Superior Officer

DCP/Chief Producer concerned

Director, STI (P)

Director General

—do—

—do—

Addl. Director General

CP/DDG.

DCP/CP concerned

Dy. Director General
concerned

Dy. Director General
concerned

B-PRODUCTION STAFF (PRODUCERS & STAFF ARTISTS) IN THE SUBORDINATE STATIONS/OFFICES OF

AIR
1.

Producers (SW)/
Industrial Prog./ YuvVani/ FYPP/
W&C etc.) Working in AIR
Stations/ Offices

(i) With SD and ASD

(i) With SD and without ASD

ASD
SD

Station Director

DDG of the region
concerned or DDG at HQ.
as the case may be
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(iii) With ASD and without SD

Producer (Music/ Drama/Ed.

Broadcast/Science Officer/

Features/ At AIR Stations/Offices
(i) With SD and ASD

(ii) With SD and without ASD

(iii) With ASD and without SD

Producer (Rural Broadcast) at
AIR Stations/ Offices;

(i) With SD and ASD

(ii) With SD and without ASD

(iii) With ASD and without SD
Producer working in ESD

Producers working in NSD

Supervisors/ Organisers in the
Foreign Language Units of ESD

Staff Artists, at AIR Stations
who come under the purview of
Producers e.g. Dramavoices,
Music Staff Artists, Script-
writers and Science Reporters
etc.)

Staff Artists at AIR Stations
who do not come under purview
of Producers e.g. Announcer,
Copysts. Typists and Librarian
for Tapes and Records Library,
Editor (Scripts), Ejjectman,
Recordists, Reporter, Corspdt
etc.

Translator/ Announcer in Foreign
Languages Units, ESD

Announcer, Copyist, Ejectment etc.
in English and‘Indian Language
Units of ESD

ASD

ASD
SD

ASD

ASD
SD

ASD
—do—
Dy. Director of News (DDN)/

Jt. Director of News.

ASD

Producer/ PEX concerned.

PEX/Immediate Superior
Officer

Supervisor, ESD

ASD

68

—do—

SD
Chief Producer/ Dy.
Chief Producer concerned.

SD

Director, Farm & Home

in the Dte.

—do—

Dy. Director, ESD

JDN/DNS

Dy. Director, ESD

ASD/SD in case there is
no ASD in position

ASD/SD in case there is
no ASD in position

Dy. Director, ESD

—do—
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N.B. The CRS of Senior Producers working in AIR having pay scale of Rs. 900-1300 Pre-revised will be written by the
Station Director concerned instead of A.S.D. and the same will be reviewed by the DDG of the region concerned or
DDG at the Hqrs as the case may be. Similarly, the CRs written by the Senior Producer will be reviewed by the Station
Director concerned.

1 2 3 4

C-PRODUCTION STAFF (PRODUCERS AND STAFF ARTISTS) IN NSD

I. Producers (News Reel and Jt. Director of News concerned Director of News
Samachar Darshan) in NSD

2. Staff Artists (who do not come
under the purview of Producers/
Asstt. Producers e.g. Announcers,
Copyists, Typists and Librarian Immediate Superior Officer Jt. Director of News
for Tape and Records Library,
Effectsman, Recordists,
Reporter, Corspdt. etc) in NSD

3. Staff Aritsts (News Reader-cum- Jt. Director of News Director of News
Translators in the Language
Units etc.) in NSD

4. Staff Artists in Regional News NE/ANE Station Director
Units at Station concerned
S. News Reader (Hindi) NSD. NE incharge of Hindi Jt. Director of News
Unit
6. News Reader (English), NSD. Jt. Director of News Director of News
7. Part-time Correspondent Incharge-Regional Unit Jt. Director of News
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ANNEXURE VII (EDITORIAL STAFF)
STATEMENT SHOWING THE DESIGNATIONS OF THE REPORTING AND

REVIEWING OFFICERS CONCERNING THE CRS OF CIS OFFICERS (EDITORIAL
STAFF) WORKING IN A.LR.

SI.  Category of the Post Reviewing Officer

No.

Reporting Officer

2

3

4

A-1 GROUP-(A) EDITORIAL STAFF WORKING IN AND UNDER N.S.D. (CIS G.I & II)

I.

Director of News Services

Director General

Secretary

2. Jt. Director of News, Dy. Director of News Services Director General
Director of News, Special
Correspondent, Director
(Monitoring Service)

3. Sr. Correspondent, News Jt. Director of News Director of News
Editor, Copy-Taster Services

4. Correspondent, News Reporter, —do— —do—
Asstt. News Editor (Gr. 1l of
the CIS)

5. Sr. Correspondent, News Editor, Jt. Director of News (The —do—

Head of Station should
communicate in a D.O.
letter to the DNS about

the general administrative
ability of the officers and
the reports will be written

in the NSD Whenever the
D.NS, disagrees with the
remarks of the Head of
Station, he should invariably
indicate the reasons for it

on the D.O. itself, for records

A-II GROUP (A) EDITORIAL STAFF IN E.S.D.
1. Talks Officers

Copy-Taster and Correspondent,
News Reporter, ANE (Gr. I of
the CIS) posted at Stations

but their editorial work is
supervised by the DNS

Director, ESD
concerned

Deputy Director General

A-IIT JOURNALS

1. Editorial, Betar Jagat and
Akashvani Group of Journals.

Dy. Director General concerned. Director General

2. All other Group-A officers in Head of Office Dy. Director General
in Sub-offices of AIR. concerned
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B-GROUP—B EDITORIAL STAFF (GRADE-III OF CIS)

1.

4.

Correspondents and Asstt. News
Editors in charge of Regional
Units (Grade-1II of CIS)

Correspondent in NSD (Gr. 111
of CIS)

ANES, ANE (M) and Reference
Officer in NSD (Grade-1II of CIS)

Asstt. Director of Monitoring

News Editor

News Editor concerned

N.E or JDN concerned as
the case may be.

Director of Monitoring Services

C-GROUP—C EDITORIAL STAFF (GRADE-1V OF CIS)

1.

Sub-Editors or other Grade-1V
Officers of CIS working at
Regional Units

Sub-Editor or other Grade
IV Officers in NSD

Sub-Editor or other Grade-
1V Officers of CIS working
at M.S. Aya Nagar

ANE/NE at the Station

Immediate Superior Officer
(ANE or NE concerned)

Director of Monitoring
Services

71

Jt. Director of News
(SDs will furnish their
assessment to the DNS
in a confidential

D.O. letter)

Jt. Director of News

JDN concerned/ DNS as
the case may be

Jt. Director of News

Station Director

NE JDN as the
case may be

Jt. Director of News

D-GROUP—‘B’' AND ‘C’ EDITORIAL STAFF INESD AND OTHER OFFICES OF AIR BEYOND THE CONTROL OF

NSD
1.

Publicity Asstts. at AIR
Stations (Gr. 1V of CIS)

Asstt. Editors in the
offices of Journals (Gr.1II)
of CIS)

Sub-Editors in the offices of
Journals (Gr. IV of CIS)

Head of Office

Head of Office

—do—

DDG concerned in the
Directorate.

DDG concerned in the
Directorate

—do—

Note: Confidential Reports in respect of Central Information Service Officers, are required to be prepared in duplicate.




